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Meridian Housing Foundation (MHF), based in the Town of Stony Plain, AB, is a non-profit
organization established in 1960. Our purpose is to provide affordable housing solutions for
residents of the Tri-Region area through supportive lodge living for seniors, financial subsidies for
eligible residents, and self-sustaining affordable housing programs. As our organization continues
to grow, we are seeking a Full- Time Activities Coordinator for our Horizon View Lodge in Spruce
Grove, AB.

The Activities Coordinator is responsible for planning, developing, promoting, coordinating, and
evaluating engaging programs, activities, outings, and special events that enhance the quality of
life for residents. This role creates meaningful recreational, social, cultural, educational, and
wellness opportunities that support residents' physical, emotional, cognitive, and social well-being
while respecting their individual interests, abilities, and preferences. The role also supports
program administration, resident communications, resource management, and cross-department
collaboration to ensure recreation services are safe, responsive, and aligned with residents' needs
and organizational goals. Working collaboratively with residents, staff, volunteers, and community
partners, the Activities Coordinator fosters an inclusive, welcoming environment that encourages
participation, independence, social connection, and a strong sense of community within the lodge.

Key Skills and Qualifications

e Education: Diploma or Degree in recreation, physical therapy or related field is desired. An
Activity Coordinator's Certificate is an asset.

o Experience: A minimum of two years of experience planning, coordinating, and delivering
recreational or leisure programs, preferably in a seniors' setting.

¢ Adaptability: Ability to adjust to changing schedules, resident needs, and priorities while
maintaining a positive, flexible approach in a dynamic environment.

e Communication Skills: Strong written and verbal communication skills, with the ability to
effectively address complaints, issues, and inquiries.

e Conflict Resolution: Ability to manage difficult situations with professionalism, diplomacy,
and respect while working toward positive outcomes.

e Customer Service: Ability to interact in a friendly, respectful, and inclusive manner.
Demonstrates patience, empathy, and a positive attitude.

¢ Planning & Organization: Strong organizational skills with the ability to plan, coordinate,
and facilitate engaging recreational programs, special events, and daily activities while
managing multiple priorities effectively.

¢ Problem-Solving: Exceptional critical thinking and problem-solving skills with the ability to
navigate complex issues.




¢ Relationship Building: Ability to establish and maintain positive, trusting relationships with
residents, families, volunteers, coworkers, and community partners through collaboration,
compassion, and respect.

e Resident-Centred Care: Demonstrates a commitment to person-centred care by
respecting residents' choices, abilities, cultural backgrounds, dignity, and independence
when planning and delivering programs.

¢ Technical Skills: Proficient in Microsoft Office Suite.

Time Management: Excellent time management skills with the ability to prioritize tasks, meet
deadlines, and efficiently coordinate multiple activities and events while ensuring quality resident
experiences.

Working conditions

¢ Work Hours are scheduled Monday to Friday with flexibility required for resident activities
and events.

e This position is based at Horizon View Lodge (Spruce Grove, AB).

e Certification in First Aid/CPR.

e Must possess or be willing to obtain ProServe certification.

o Ability to lift, carry, push, and move up to 25 lbs. Regular physical activity is required,
including setting up and taking down tables, chairs, and activity equipment; leading and
participating in resident exercise, recreation, and wellness programs; and standing,
walking, bending, reaching, and participating in activities throughout the workday.

Salary and benefits

e Competitive salary, commensurate with experience.
e Benefits package including health insurance and pension.
e Professional development opportunities.

Please visit the website at www.meridianhousingfoundation.ca to view the detailed job
description. Applications may be submitted through the website or by email at
careers@meridianfoundation.ca.

This competition will remain open until a suitable candidate is found. This competition may be
used to fill future vacancies with Meridian Housing Foundation, at the same or lower classification
level.

We thank all applicants for their interest; however, only those selected for an interview will be
contacted.




